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CONSTITUTION

· The objective of the Advisory Committee (AC) is to ensure there is a balance of interest regarding all food safety related issues and to give all relevant industry stakeholders the opportunity to provide relevant inputs regarding all food safety issues
· The AC shall :
(a) Assist in developing the policies relating to impartiality of its certification activities,

(b) Counteract any tendency on the part of a certification body to allow commercial or other considerations to prevent the consistent objective provision of certification activities,

c) Advise on matters affecting confidence in certification, including openness and public perception, and

d) Conduct a review, as least once annually, of the impartiality of the audit, certification and decision making processes of the certification body.

Other tasks or duties may be assigned to the committee provided these additional tasks or duties do not compromise its essential role of ensuring impartiality.

· The AC will :
1) have access to all the information necessary to enable it to fulfill its functions  and
2) that if the top management of the certification body does not respect the advice of this committee, the committee shall have the right to take independent action (e.g. informing authorities, accreditation bodies,

stakeholders). In taking independent action, committees shall respect the confidentiality requirements of relating to the client and certification body.
· The AC sits on an ad hoc basis, the frequency of meetings dependent on the current issues at hand in the food safety environment.  The frequency is normally 2 meetings per annum.  Special meetings can however be scheduled on demand.
· The AC consists of as a minimum:
· Executive: Business Development; 
· Programme Manager (PM): Specialised Services; (observer)
· Representatives from exporters, grower associations and retail. 
· The Executive: Business Development will chair the meeting.
· A minute taker must be present to take minutes of the meeting.
· AC meeting documents (Agenda and minutes of the previous meeting) must be distributed to the CC members 5 working days prior to the scheduled AC meeting.
· AC meeting documentation consists of the following:
· Meeting agenda (the minimum aspects to be addressed during the meeting are PPECB GLOBALGAP, HACCP, BRC and TNC certification activities, including impartiality and ethics) Other aspects to be addressed during the meeting will be communicated to the minute taker before the Meeting Agenda is distributed to the AC members.  
· Minutes of the previous meeting for approval;
· An attendance register must be signed by all members during the meeting which will be kept with the minutes for record keeping purposes.
POWERS OF THE CHAIRPERSON

· The chairperson is empowered to sign minutes on behalf of the AC.

MINIMUM CRITERIA TO BECOME AN AC MEMBER

· AC members must be actively involved in the Food Safety environment in the industry;

· AC members who are not in the employ of PPECB must sign an independent contractor’s contract.

· Demonstrate a high level of integrity.
· Must be willing to sign a confidentiality agreement with PPECB Certifications
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